
Supplier Solicitation Messaging Tutorial  
 

Log into DC Water supplier Portal 

 

 

Click on the HOME  

 

Click “Supplier Portal” 

 

 

 

 

 



Click “View Active Solicitation” 

 

 

Click “View Active Solicitation” 

 



Click “Messages” 

 

 

Click “+”  

 

 

 

 

 

 



Type in the message and send 

 

 

 


