Supplier Solicitation Messaging Tutorial

Log into DC Water supplier Portal

Welcome, Todd Smith @

You have a new e v the hoats e il S EE
home page! Destboua b b ngie..

Click on the HOME

Click “Supplier Portal”

Good evening, Todd Smith!

Supplier Portal Tools Others

+

Supplier Portal




Click “View Active Solicitation”

Tasks

Orders

« Manage Orders
« Manage Schedules

» Acknowledge Schedules in Spreadsheet
Agreements
« Manage Agreements

Shipments

Manage Shipments
Create ASN

Create ASBN

Upload ASN or ASEN

View Receipts
View Returns

Deliverables
= Manage Deliverables
Consigned Inventory

+ Review Consumption Advices
« Review Consigned Inventory

» Review Consigned Inventory Transactions

Invoices and Payments

« Create Invoice
= View Invoices

« View Payments
Solicitations

« View Active Solicitations

« Manage Responses

Click “View Active Solicitation”

Active Solicitations
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DCFA XX - Construction Management Services RC-B



Click “Messages”

Creto Respons]

Time .
X - Construction Management Services RC-B Open Date 3/25/21 6:02 PM

Close Date  4/30/21 5:00 PM

18 Hours

DISTRICT OF COLUMBIA WATER AND SEWER AUTHORITY
(DC WATER)

Request for Proposal

for

DCFA XXX - Construction Management Services RC-B

Click “+”
Time Remaining 31 Days 18 Hours
Messages
Messages from all previous amendments are included.
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Type in the message and send
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Details

Todd Smith

3/29/21 9:36 PM

5 being created

Send Message

To  District of Columbia Water and Sewer Authority
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